
Contractor Engagement Checklist
Employers engaging contractors are required, under Occupational Health and Safety Acts and regulations, to ensure that no person is put at risk during the time the contractor is engaged. The following checklist can be used by the employer as a guide for determining the safe operating level of a contractor:

Appoint someone on the farm management team to communicate with potential contractors and to co-ordinate the actual contracts.
Ensure contractors are suitably qualified (industry licences, registration, permits, etc.) and comply with relevant regulations and codes.

The employer and contractor could sign an agreement indicating that there will be compliance with all OH & S regulations and farm policies and procedures.

The contractor should be provided with all relevant documents by the employer:

· policies;
· emergency evacuation details; and
· site rules – vehicle parking, speed limits, no-go zones, etc.
The employer needs to be satisfied that the contractor will demonstrate safe substance handling, equipment and practices. This might require reference checking, work history, observation or the supply or sighting of documentation such as:

· policies and procedures;
· equipment compliance documents including maintenance schedules;
· public liability insurance; and
· worker’s compensation coverage or accident insurance.

The employer must provide an induction for the new contractor (each site).

Determine how the contractor’s activities are to be separated:

· barriers, warning signs;
· contract work undertaken outside normal working hours; or
· working in an enclosed area.

Ensure that the contractor does not endanger any people by using unsafe practices and equipment on the work site.

Determine how and where the contractor’s materials will be stored – hazardous materials, sharp materials, rubbish.

Ensure employees, visitors and others on the farm are aware of the contractor’s activities.
Consider how the workplace will operate during the contractor’s activities:

· detours;
· emergency procedures; and
· access to areas.
Ensure that the work site will be returned to normal after the contract work is completed including the disposal of unused chemicals and empty drums.
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