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Objectives:

 The importance of farm records

 What farm records to keep

 How to manage farm records



Farmers Need to . . .

 Manage their business
 Plan for profit:

 monthly profit/loss statements
 compare year to date profit/loss
 monitor key expenses closely (i.e. feed. inputs)
 monitor enterprise income/expenses
 set annual budgets 
 look at financial statements

 Communicate with lenders/investors

 Communicate with spouse/partners
 Have a household budget



Farmers Must Also Manage Cash, 

Capital and People

 Accounts payable (what you owe others)

 Account receivable (what others owe you)

 Cash flow (what’s in the bank)

 Structured debt (bank notes)

 Payroll



Recordkeeping

 Proof – The IRS may ask for revenue, expenses and 
inventory items

 Decision Aids – Records help with making decisions on 
purchases, enterprises etc.

 Institutional Requirements – Lending agencies, FSA, crop 
insurance require production and acreage reports

 Environmental – Nutrient management, pesticides, bio-
solids, irrigation all require records.

Good records do not ensure 

your farm will be successful; 

however, success is unlikely 

without them!



Decision Making

 Reports can help make decisions 

for your farm – this is the 

evaluation of your records

 Hiring workers

 Major purchases

 Land rental rates

 Adding new or removing an 

enterprise



Keeping Farm Record

Three basic types of farm records:

1. Resource inventories

2. Production accounts or livestock and crop 

operations

3. Income and expense records



Resource Inventories

 Count and assign value to your resources to 

inventory your farm

 Resources include:

 Assets: Items you own

 Liabilities: indicate what you owe



Example







Why inventory?

 Resource Inventory used for:

 Determining your net worth – Balance sheet

 Computing noncash expense, such as depreciation





Production Accounts

 Used to measure the performance of crop and 

livestock enterprise on the farm

 Classified as Crop, Livestock or Labor records



Production Amounts

 Crop records include:

 Soil conditions, cropping patterns, field layouts, and 

building locations

 Crop rotation, varieties, yields, fertilizer rates and 

pesticide applications

 Livestock records include:

 Subsection for mortality, breeding, performance and 

feed information

 Labor records include:

 Amount and timing required per operation











Add in

Prices received

Weight tickets



Income and Expense Records

 Transaction Journal (farm checkbook)

 Includes: 

 Date, check receipt number, amount of check or deposit, and 

the payee or income source

 General Ledger

1. Farm cash receipts

2. Farm cash disbursement





Summary of Records

 Household Budget

 Enterprise Budgets

 Balance Sheet

 Cash Flow

 Projected

 Actual

 Production Schedule

 Production Records

 Seed, Fertilizer, 

Pesticide, etc

 Sale Records



Other types of records??

 Household Budget

 Marketing, CSAs

 Customers

 Vendors

 Lease agreements



Account Methods

 Cash Method - record expenses in financial accounts 

when the cash is actually laid out, and they book 

revenue when they actually hold the cash (most 

popular for farms)

 Accrual Method - it records revenue when the actual 

transaction is completed not when it receives the 

cash



Methods

 General ledger – Examples

 Computer systems

 Microsoft Templates

 Excel

 Quicken 

 QuickBooks

 APPs



Templates http://office.microsoft.com/en-us/templates/

http://office.microsoft.com/en-us/templates/


Excel





Advantages of QuickBooks

 Ease of use

 Will write checks

 Manages accounts 
payable/receivable 

 Has QuickPay

 Has payroll features

 Easy to reconcile & 
produce reports

 Enterprise accounting

• Generates financial 
statements

• Creates invoices

• Maintains list of 
vendors and customers

• Cash or Accrual 
Accounting

• Manages lines of 
credit and credit cards

• An many more



Overview of QuickBooks

 Chart of accounts

 Items and classes

 Depositing

 Receiving and paying bills

 Reconcile bank statement

 Payroll

 Enterprise accounting



Other Advanced Features

 Enterprise accounting

 Raising and selling feed

 Financial forms and estimated cash flow

 Tax records

 Financial ratios



Steps in Using QuickBooks

 Install and create a company file

 Decide on a start date

 Review chart of accounts and modify for your farm 
business

 Set up liability and fixed asset accounts

 Create January account balances

 Start entering checks and deposit sales

 Start enterprise accounting

 Organize financial statements



What you need to get started
 Reconcile all bank accounts to your QuickBooks start 

date

 Current bank statement

 Cash balances

 Create a detailed list (date, payee and amount) of 
transactions that have not cleared your bank

 Complete a physical inventory and gather inventory 
information as well as fixed asset information and 
credit card information



Tips

 Purchase the physical product – don’t download from Intuit

 Look at your previous year's tax return to get information on 

depreciation amounts.

 Have an accountant look over your QuickBooks setup after 

you gather all required information but before you make 

any entries. Omissions and/or incorrect entries can haunt you 

for a long time.

 For fixed assets, such as property and equipment, you must 

know the current value and accumulated depreciation.

 Pay any unpaid payroll withholding amounts before your 

QuickBooks start date to avoid having to enter them as an 

open liability. You will need the current balance of all loans 

and mortgages.



Tips

 RECONCILE monthly with your bank statement

 Print a copy of your Chart of Accounts for 
reference

 Be sure back up your accounts on flash drive or 
CD and store in a safe location

 Consider having a separate computer for 
financials and business than a household 
computer – especially if you have teens in the 
household.

 Save time - Print checks!



Which is Right for you?
 There is a variety of products available 

depending on your platform and business needs



HELP!!

 www.quickbooks.com

Have a great support 

page

 Check with your 

accountant – they may 

have a QB Pro on staff

http://www.quickbooks.com/
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